
 

 

September 14, 2021 

Dear families, 

We are aware that many of our Crooked Billet Families have struggled financially this past year. We have 

several ways we can assist.  If assistance is needed, please complete this form and return to Mrs. Carner or 

Mrs. Italia as quickly as possible so we can plan accordingly.  This form is due by Thursday, September 30th.  

All information shared is confidential.   

Person to contact: _________________________________________________________________________   

Email: __________________________________________    Phone number: __________________________  

Do you prefer email or phone? _____________________________ 

Child(ren)’s Name(s): _______________________________________________________________________  
                                        _______________________________________________________________________ 
   
____ YES    ____ NO     Our family needs a Thanksgiving meal. 
 
     Number of people being fed: _________ 
 
____ YES    ____ NO     Our family needs H.A.T. packs (These are bags filled with breakfast, lunch, and  
                                         snack foods for use over the weekend. They are brought home by the children on  
                                         Thursday or Friday each week.) 

 
  Number of children at Crooked Billet: _______ 
  Number of children at Keith Valley Middle: _______ 
  Number of children at Hatboro-Horsham High: _______ 
  Number of children not enrolled in HHSD: ________ 

 
____ YES   ____ NO      Our family needs gifts for Christmas, Hanukkah, etc.  If yes, a form will be sent  
                                         for each child. 

 
  Number of children at Crooked Billet: _______ 

 
____ YES   ____ NO       Our family needs children’s winter coats. 
 
     Number of coats: ________    Gender/Size(s): _________    

Please return to Mrs. Carner or Mrs. Italia, the Crooked Billet School Counselors. 



 

 

 

September 15, 2021 

 

Dear Prospective Volunteers: 

The Hatboro-Horsham School District values its volunteers, and the worthwhile services they provide to 

benefit the children in our schools.   

The collective safety, health, and well-being of those who enter our buildings, and work with our 

students, is of the upmost importance. Therefore, volunteers who support our students will be asked to 

adhere to the same standards as our staff, when on site. 

• Volunteers will be asked to present their valid vaccination record.  

• If you cannot provide proof of your vaccination status, you will be asked to produce a negative 

COVID-19 test result, completed within 48 hours of your visit.  

• Volunteers are required to wear a mask while in our schools. 

In addition, Pennsylvania law requires all persons having direct contact with school children to obtain 

background checks and clearances. Therefore, the Hatboro-Horsham School District requires the 

submission of these clearances prior to volunteering. 

Further information can be found on our website: https://www.hatboro-horsham.org/Page/705 

If you have any questions about what is explained above, you are welcome to contact me for further 

guidance. 

Thank you for your commitment to the Hatboro-Horsham School District Community. 

Sincerely, 

Ms. Kelli Sendel 

Principal 
Crooked Billet Elementary School 

https://www.hatboro-horsham.org/Page/705
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    School District of Hatboro-Horsham 

Family Attendance Manual  

This document serves to inform you of our basic policies and procedures regarding student 

attendance. 

ATTENDANCE AND ACHIEVEMENT 

Consistent school attendance is vital to academic success. Teachers, families, and the wider 

community also benefit when students are attending school regularly and achieving. These gains 

include greater student safety, community well-being, and a sense of connectedness for all. The 

Hatboro-Horsham School District requires that pupils enrolled in its schools attend school 

consistently in accordance with the laws of Pennsylvania. The state law states that from the time the 

child’s parents elect to have the child enter first grade, which shall not be later than the age of eight, 

the child must attend school continuously until seventeen years of age or graduation from a 

regularly accredited senior high school. 

To maximize success in school, families are encouraged to monitor their children’s attendance and 

academic progress. Please utilize the district and school calendar to assist in scheduling family 

travel and daytime appointments. We ask that you contact your child’s teacher, guidance counselor, 

or principal should you need advice in determining how personal activities scheduled during the 

school day will impact your child’s instructional programming. 

 

REPORTING EXCUSED ABSENCES  

Parent(s)/guardian(s) are expected to report a student’s illness by calling the absence line no later 

than the following times on the day of the absence, or on the first day of a multiple, consecutive day 

absence depending on the nature of the occurrence: 

 

Blair Mill Elementary School   (215) 420-5245 no later than 9:00 AM 

Crooked Billet Elementary School  (215) 420-5345 no later than 9:00 AM 

Hallowell Elementary School   (215) 420-5947 no later than 9:00 AM 

Simmons Elementary School  (215) 420-5881 no later than 9:00 AM 

Keith Valley Middle School   (215) 420-5196 no later than 8:30 AM 

Hatboro-Horsham High School   (215) 420-5857 no later than 8:00 AM 

 

To excuse an absence, families must furnish a written explanation for the absence of a child within 

three (3) school days of the student’s return to school. This written excuse card must be submitted 

and signed by the parent/guardian. A phone call to the absence line does not excuse an absence. 

 

Excuse notes may be sent to school with the student, faxed to the school office, or emailed to: 

 

Blair Mill Elementary School   BMAttendance@hatboro-horsham.org 

Crooked Billet Elementary School  CBAttendance@hatboro-horsham.org 

Hallowell Elementary School   HALAttendance@hatboro-horsham.org 

Simmons Elementary School  SIMAttendance@hatboro-horsham.org 

Keith Valley Middle School   KVAttendance@hatboro-horsham.org  

Hatboro-Horsham High School   HSAttendance@hatboro-horsham.org 

 

For your convenience, the attendance form may be downloaded from the website and submitted to 

the attendance/school office.  

 

mailto:BMAttendance@hatboro-horsham.org
mailto:CBAttendance@hatboro-horsham.org
mailto:HALAttendance@hatboro-horsham.org
mailto:SIMAttendance@hatboro-horsham.org
mailto:KVAttendance@hatboro-horsham.org
mailto:HSAttendance@hatboro-horsham.org
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If no note is presented within three school days of the student’s return to school, the absence 

shall be recorded as unlawful.  

 

Consistent with Chapter 11 of the Pennsylvania School Code, the Hatboro-Horsham School District 

will not condone nor permit absences or lateness from school for any unlawful reason. Therefore, 

every student enrolled in the district, regardless of age, shall be in daily attendance except for the 

following reasons: 

• Personal illness (§ 11.25) 

• Death in the immediate family 

• Quarantine of the individual home 

• Extreme and unusual weather conditions 

• Educational trip not to exceed six (6) school days with his/her parent/guardian. Prior school 

approval MUST be obtained from the principal. Forms may be obtained online or from the 

main office. 

• Exceptional urgent reasons -- must pertain to the student 

• Religious holiday -- proper notice must be given to the attendance office (§ 11.21) 

• Suspension from school 

• Required court appearance  

• In the case of the exceptional student where the absence is caused by or directly related to 

the student’s exceptionality 

 
TARDINESS 

Tardiness is absence of a student at the time when the school day begins. The time reflected on the 

school clock will be used to document the time a student arrived at school. A student arriving late to 

school will be excused for the same reasons listed under the “Reporting Excused Absences” section. 

An excuse note must be presented to the attendance/school secretary when a student arrives late to 

school. If a parent/guardian is unable to sign a student excuse card on the day of the tardiness, then 

the parent is asked to contact the attendance/main office by phone. However, a note must still be 

submitted for the lateness in question.  

 

A student who has a scheduled doctor or dentist appointment before coming to school must bring a 

note from the doctor, which is an acceptable excuse note. Missing the bus, oversleeping, the 

alarm not sounding, etc… are NOT legal excuses for being late. 

 

EARLY DISMISSAL / LEAVING DURING THE SCHOOL DAY 

No student is permitted to leave the building or its premises during the school day unless their 

parent physically signs them out in the attendance log located in the main office. Parents requesting 

an early dismissal for a doctor/dentist appointment should provide the attendance/school secretary 

with a medical note upon returning to school. It is understood that students who have an early 

dismissal from school due to illness are not to return to the school building or school property to 

participate in any extra/co-curricular activities for the rest of the day.  

If a student becomes ill during the school day, he/she should report to the school nurse. The nurse 

will determine whether the student should be sent home. No student will be sent home without the 

presence of the parent or the person designated on the emergency card. It is important that 

emergency card information is current and updated as needed. 
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ELEMENTARY SCHOOLS 

 

Regular Schedule Homeroom Begins 8:50 AM 

- Arrival Tardy 8:51 AM to 10:36 AM 

 ½ Day Absent  10:37 AM to 12:13 PM 

 Full Day Absent 12:14 PM to 3:30 PM 

- Departure Full Day Absent Leave prior to 10:36 AM 

 ½ Day Absent Leave between 10:37 AM and 2:00 PM 

 Early Dismissal Leave 2:01 PM or after 

 School Ends 3:30 PM 

 

Early Dismissal Schedule Homeroom Begins 8:50 AM 

- Arrival Tardy 8:51 AM to 9:53 AM 

 ½ Day Absent  9:54 AM to 12:07 PM 

 Full Day Absent 12:08 PM to 1:00 PM 

- Departure Full Day Absent Leave prior to 9:53 AM 

 ½ Day Absent Leave between 9:54 AM and 12:07 PM 

 Early Dismissal Leave 12:08 PM or after 

 School Ends 1:00 PM 

    

Two Hour Delay Schedule Homeroom Begins 10:50 AM 

- Arrival Tardy 10:51 AM to 11:48 AM 

 ½ Day Absent  11:49 AM to 12:13 PM 

 Full Day Absent 12:14 PM to 3:15 PM 

- Departure Full Day Absent Leave prior to 11:48 AM 

 ½ Day Absent Leave between 11:49 AM and 2:00 PM   

 Early Dismissal Leave 2:01 PM or after 

 School Ends 3:30 PM 

        

KEITH VALLEY MIDDLE SCHOOL 

 

Regular Schedule Homeroom Begins 8:00 AM 

- Arrival Tardy 8:01 AM to 9:39 AM 

 ½ Day Absent  9:40 AM to 11:35 AM 

 Full Day Absent 11:36 AM to 3:00 PM 

- Departure Full Day Absent Leave prior to 11:05 AM 

 ½ Day Absent Leave between 11:06 AM and 1:30 PM 

 Early Dismissal Leave 1:31 PM or after 

 School Ends 3:00 PM 

 

Early Dismissal Schedule Homeroom Begins 8:00 AM 

- Arrival Tardy 8:01 AM to 9:02 AM 

 ½ Day Absent  9:03 AM to 10:26 AM 

 Full Day Absent 10:27 AM to 12:30 PM 

- Departure Full Day Absent Leave prior to 9:56 AM 

 ½ Day Absent Leave between 9:57 AM and 11:29AM 

 Early Dismissal Leave 11:30 AM or after 

 School Ends 12:30 PM 

 

Two Hour Delay Schedule Homeroom Begins 10:00 AM 

- Arrival Tardy 10:01 AM to 11:03 AM 

 ½ Day Absent  11:04 AM to 12:05 PM 

 Full Day Absent 12:06 PM to 3:00 PM 
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- Departure Full Day Absent Leave prior to 11:03 AM 

 ½ Day Absent Leave between 11:04 AM and 1:15 PM 

 Early Dismissal Leave 1:16 PM or after 

 School Ends 3:00 PM 

 

 

 

HATBORO-HORSHAM HIGH SCHOOL  

 

Regular Schedule   

- Arrival Tardy 7:31 AM to 8:55 AM 

 ½ Day Absent  After 11:08 AM 

 Full Day Absent After 12:00 PM 

- Departure Full Day Absent Leave prior to 8:55 AM 

 ½ Day Absent Leave prior to 11:08 AM  
 Early Dismissal Leave after 1:15 PM  
 School Ends 2:30 PM 

            
Early Dismissal Schedule   

- Arrival Tardy 7:31 AM to 8:35 AM 

 ½ Day Absent  After 9:45 AM 

 Full Day Absent After 10:45 AM 

- Departure Full Day Absent Leave prior to 9:00 AM 

 ½ Day Absent Leave prior to 9:45 AM 

 Early Dismissal Leave after 10:50 AM 

 School Ends 11:50 AM 

 
Two Hour Delay Schedule   

- Arrival Tardy 9:31 AM to 10:20 AM 

 ½ Day Absent  After 11:30 AM 

 Full Day Absent After 1:00 PM 

- Departure Full Day Absent Leave prior to 10:25 AM  
 ½ Day Absent Leave prior to 12:00 PM 

 Early Dismissal Leave after 1:45 PM  
 School Ends 2:30 PM 

 

 

PREARRANGED ABSENCE GUIDELINES 

Educational trips should coincide with regularly scheduled holidays, breaks, and in-service days. 

However, the school district administration has established a process by which parents may make 

prearrangements to have their child released from school for one educational trip during any school 

year. Parents/guardians who choose to have their son/daughter absent from school for an extended 

period of time must realize that their child's grades may suffer due to missing class activities that 

cannot be reproduced, i.e. discussion, labs, cooperative groups. Teachers are not required to provide 

assignments prior to the students’ vacation.  

 

Educational trips are limited to six (6) days per year, days beyond six may be considered 

unexcused.  In order to have these absences considered “excused” parents must complete and 

present to the building principal a “Request for Prearranged Absence” form (attached below).   
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Telephone requests will not be considered. Parents who present the request for prearranged absence 

less than six (6) full school days prior to the requested absence may be denied the privilege of 

having the absence considered excused. 

 

Principals shall determine if an absence is excused or unexcused by applying the following 

guidelines: 

1) If prior permission is not sought by the parent, the absence is unexcused unless emergency 

causes are given and verified. 

2) If a student’s frequency of absences from school prior to the request jeopardizes his/her 

educational progress, the absences may be denied. 

3) If a student has a medical letter, the absence may be denied. 

4) If a student takes a pre-arranged trip within the first ten (10) or the last ten (10) days of the 

academic year, the absence may be denied.   

5) Requests for absences during the standardized test, mid-term examination, and final 

examination may be denied by building administration. You should refer to the school 

calendar for applicable dates 

6) The student should possess an acceptable school attendance record. 

7) The request may be denied if the student is failing 2 or more subjects. 

 

 

CHARTER SCHOOL ABSENCES 

Brick and Mortar Charter Schools  

Upon notice by the charter school, designated staff in the school district of residence will send 

notice by certified mail to a parent/guardian of a charter school student who has accumulated 

three (3) unlawful absences. The notice will state that any subsequent unlawful absence will 

result in a citation being filed with the magisterial district judge. Future unlawful absences will 

be filed by designated district staff with the magisterial district judge. District staff may file 

truancy documents with the magisterial district judge in whose jurisdiction the charter school is 

located and where the cause of action arose, or where the charter school student resides and the 

parent/guardian can be served. 

 
The charter school must cooperate with the school district by providing necessary documentation 

for the truancy filings and by attending the hearings to provide testimony, if necessary. 

 

  Cyber Charter Schools  

Upon notice by the cyber charter school, designated staff in the school district of residence will 

send notice by certified mail to a parent/guardian of a cyber charter school student who has 

accumulated three (3) unlawful absences. The notice will state that any subsequent unlawful 

absence will result in a citation being filed with the magisterial district judge. Future unlawful 

absences will be filed by designated district staff with the magisterial district judge. District staff 

may file truancy documents with the magisterial district judge in whose jurisdiction the cyber 

charter school student resides, which is where the cause of action arose and where the 

parent/guardian can be served. 

 
The cyber charter school must cooperate with the school district by providing necessary 

documentation for the truancy filings and by attending the hearings to provide testimony, if 

necessary. 

 

 
MAKE-UP WORK GUIDELINES – HIGH SCHOOL ONLY 

It is the responsibility of the student to make up all work after an absence from class. Absence from 

school does have an impact on the overall classroom experience for students. There are certain 

aspects of the core curriculum that are only experienced by being part of classroom discussions and 

interactive activities.   
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Pennsylvania State code mandates that a maximum of a three (3) day grace period be permitted to 

submit a legal excuse note. If no note is presented within the three-day window, the absence shall be 

recorded as unexcused/unlawful. Unless a written excuse note is presented within three (3) school 

days after the student returns to the building, the student will NOT be given an opportunity to earn 

credit for work missed on that day. However, if after an investigation the administrator discovers 

that a documentation processing error occurred, the absence may indeed be excused.  

 

Absences deemed truant, illegal or unexcused will be handled based on the school and district 

discipline code of conduct.  

 

 

RESPONSE TO EXCESSIVE AND/OR UNLAWFUL ABSENCES 

Educators in the Hatboro-Horsham School District are committed to working collaboratively with 

our families to address attendance issues that adversely impact student participation and school 

success. Families will be notified, in writing, if violations of compulsory attendance requirements 

have occurred. This includes notification when students have missed five (5) days of school and/or 

occasions when written excuse notes have not been submitted within three (3) days of the absence. 

Every effort will be made to seek solutions to attendance problems in partnership with families, 

district staff, and community-based organizations. In addition, a referral will be made to our Student 

Assistance Program (SAP) building teams. The SAP teams will help provide ongoing 

encouragement and support for the academic, social/emotional well-being of the students in 

our buildings.  SAP provides support for students experiencing challenges with academic, 

attendance, behavioral and/or social and emotional well-being that may pose a barrier for 

school success. These services include help connecting students and families to community 

resources or school-based supports.  
 

 

Should serious violations of the compulsory attendance requirements occur, families will be 

informed of potential legal responses and penalties related to such offenses. Incidences of truancy 

and unlawful absences may be sent to a magisterial district judge. As per the Pennsylvania School 

Code (24PS 13-1333), failure to comply with compulsory attendance requirements may result in 

fines and court costs up to $300 for each offense and/or mandated completion of a parenting 

education program. In cases where the convicted party fails to pay the fine or complete the parent 

education program, the district judge may issue a county jail sentence or order community service 

within the school district for a period of no more than six (6) months. Families of habitually truant 

students may also be referred to the county Children and Youth Agency. 

 

ASSIGNMENT REQUESTS DUE TO ILLNESS OR EXTENDED ABSENCES FROM 

SCHOOL 

 

School work should only be requested when a student is ill or absent from school. Assignments 

may be easily completed on the student’s return to school after a day’s absence. For a one-day 

absence, the student may email a teacher or contact the guidance counselor for relevant 

assignments, materials, and/or books.  

 

NOTE: If a student will be absent two or more school days, please contact the Main Office at the 

Elementary schools or the Guidance Office at the Secondary Schools to arrange for student work to 

be compiled. We will do our best to compile the work by 4:00 PM on the day it is requested.  
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GLOSSARY 
 

ABSENCE  

Absence is defined as the nonattendance of a student on a day in which school is in session. 

Parent(s)/guardian(s) are expected to report a student’s illness by calling the school’s absence line 

on the day of the absence, unless the absence is pre-arranged. Educational trips must be approved 

by the building principal in advance. Forms may be obtained from the main office, attendance or 

school office.  
 

COMPULSORY SCHOOL AGE  

The term “compulsory school age” shall mean the period of a child’s life form the time the child’s 

parents elect to have the child enter first grade, which shall not be later than the age of six (6), until 

the age of eighteen (18) years or graduation from a regularly accredited high school, whichever 

comes first.  
 

COMPULSORY SCHOOL ATTENDANCE  

It is the duty of the Hatboro-Horsham School District to require every child within its jurisdiction to 

be afforded an appropriate elementary and secondary school education. If the family will not insist 

that the child take advantage of the free educational opportunities offered, it becomes the duty of the 

state and district to require that the student attends school.  

 

EXCUSED ABSENCE 

Excused absence refers to an absence for legal reasons. Legal absences may be classified into two 

groups: nonattendance due to unpreventable causes and nonattendance due to other legal reasons. It 

is important that school officials have on file the original explanations submitted by parents when 

the student returns to school after a period of nonattendance due to lawful absence. Excuse notes 

must be handed to the attendance/school office within three (3) school days of the absence or you 

can send e-mail to your child’s school. For your convenience, the attendance form may be 

downloaded from the website and submitted to the attendance/school office.  

 

FAMILY VACATIONS/EDUCATIONAL TRIPS  

Educational trips should coincide with regularly scheduled holidays, breaks, and in-service days. 

Educational trips are limited to six (6) days per year, days beyond six (6) may be considered 

unexcused. Parents/guardians who choose to have their son/daughter absent from school for an 

extended period of time must realize that their child's grades may suffer due to missing class 

activities that cannot be reproduced; i.e. discussion, labs, cooperative groups. While some may, 

teachers are not required to provide assignments prior to the student’s vacation.  

Principals shall determine if an absence is excused or unexcused by applying the following 

guidelines:  

1) If prior permission is not sought by the parent, the absence is unexcused unless emergency causes 

are given and verified.  

2) If a student’s frequency of absences from school prior to the request jeopardizes his/her 

educational progress, the absences may be denied.  

3) If a student has a medical letter, the absence may be denied.  

4) If a student takes a pre-arranged trip within the first ten (10) or the last ten (10) days of the 

academic year, the absence may be denied.  

5) Requests for absences during standardized testing, mid-term examinations, and final 

examinations may be denied. You should refer to the school calendar for applicable dates.  

6) The student should possess an acceptable school attendance record.  

7) The request may be denied if the student is failing 2 or more subjects.  

 

LETTERS OF CONCERN  

These letters will be issued for all students absent for five (5) days within a semester. EXCEPTION: 

Extenuating circumstances identified for that student by a school administrator. 
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MEDICAL EXCUSE REQUIREMENT LETTERS  

These letters will be issued for students absent for ten (10) school days unless extenuating 

circumstances are identified for the student by a member of the attendance team listed in the 

preceding section. For any student with a past history of attendance issues, previous magistrate 

hearings, and/or absences of a “suspicious nature”, the attendance team may issue a medical excuse 

requirement at their discretion. The doctor’s excuse should include the following information: 1) the 

date(s) on which the student was examined by a physician, 2) the nature of the student’s illness, 3) 

the date on which the student may return to school, and 4) the doctor’s signature. If such an excuse 

is not presented upon the student’s return to school, then the absence will be recorded as unlawful. 

Unlawful absences may result in a fine.  

 

TARDINESS  

Tardiness is absence of a student at the time when the school day begins. The time reflected on the 

school clock in the attendance/ main office will be used to document the time a student arrived at 

school. 

 

TARDINESS LETTERS  

These letters will be issued by the Hatboro-Horsham School District to families of students who are 

excessively late (10 or more occurrences) to school, unless extenuating circumstances are identified.  

 

TRUANCY  

Truancy is any unexcused absence from compulsory attendance (18 years of age or older).  

 

UNEXCUSED ABSENCE  

An unexcused absence is defined by school policy and occurs when no written excuse note from a 

parent/guardian has been provided to the school.  

 

UNLAWFUL ABSENCE  

Unlawful absence is an unexcused absence for all students of compulsory school age – absences 

where a written excuse note has not been received within three (3) days of the absence.  

 

WRITTEN EXPLANATION FOR RETURNING FROM AN ABSENCE  

To excuse an absence a parent MUST furnish a written explanation for the absence of a child 

regardless of his/her age. A written excuse note stating the reason for his/her absence must be 

submitted and signed by the parent/guardian upon return of the child to school. Excuse cards can be 

obtained on the HHSD website (see Online Attendance Form under “news” on the front page of 

each building) or from the attendance/school office. This excuse must be aligned with one of the 

aforementioned permissible reasons listed on page 2 for the absence to be excused. 

 

The fact that a parent has sent a written excuse does not necessarily mean the absence is excused. 

Excuses of a doubtful nature shall be investigated. An absence only becomes excused when the 

responsible school official classifies it as such.  

 

An excuse from a licensed medical authority is required for any absence due to illness or injury that 

exceeds five (5) consecutive days in duration. A student who is frequently absent from school (10 or 

more cumulative days), a note from a medical authority may be needed in order for each successive 

absence, or for the absence not to be declared unexcused and withdrawn from the school district 

rolls. 
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Hatboro-Horsham School District 
229 Meetinghouse Road 

Horsham, PA  19044 

215-420-5000

PRE-ARRANGED TRIPS SCHEDULED DURING THE SCHOOL YEAR 

Requirements: 

1. The trip/event must be educationally sound for students (or academically beneficial).

2. The student is responsible for obtaining from teachers, prior to the scheduled trip/event, any assignments that will be missed. The student

is responsible for completing all assignments within five (5) school days after the student has returned.

3. Requests for absences during the Standardized Test periods may be denied by building administration. You should refer to the school

calendar for applicable dates.

4. The student should possess an acceptable school attendance record.

5. If recommended by the PA Department of Health or the Federal Department of State families returning from certain states/destinations

domestic or international with high numbers of COVID-19 cases will be required to quarantine for 14 days upon return to Pennsylvania.

The District will enforce a 14-day quarantine for travel to locations identified at level 3 and 4. Students impacted would be expected to

participate in 100% remote instruction during that time. Please see our COVID-19 page on the District Website for more information and

links to these sites.

6. Families must agree to comply with all disease control measures authorized by the Disease Prevention and Control Law, as applicable

during their travel timeframe. These orders apply to those persons who are travelling or have traveled.

7. Forms must to be returned to the Building Secretary or Attendance Secretary.

TO BE COMPLETED BY THE PARENT/GUARDIAN 5 DAYS PRIOR TO ABSENCE 

I request that my child __________________________________________________________, a student in 

(grade/homeroom) _________/_________________________________________be excused from school on  

(inclusive dates)  _________________________________________ to accompany his/her family on an educational trip or 

to attend an educational event.  

Trip/event destination: _____________________________________________________________________________________ 

Educational/Academic benefit of the trip/event: _________________________________________________________________ 

_________________________________________________________________________________________________________ 

I have read and understand the requirements listed above and will work with my child and the school to meet these obligations and expectations. I 

completely understand that, if this request is approved, the absences will be recorded as excused and my child is responsible for making up his/her 

schoolwork upon return. I also understand that, if this request is denied and my child is absent on the dates listed above, the absences will be recorded 

as unexcused, disciplinary consequences may follow, and work will still need to be completed. Additionally, regardless of the trip’s approval status, 

my family will comply with the District’s requirement to adhere to all mandated and recommended action authorized for disease prevention and 

control. This agreement applies to expressed mitigation measures required before, during, and/or after our trip. 

Signature of Parent/Guardian ________________________________________________________ Date: ____________________ 

TO BE INITIALED BY TEACHERS (grades 6-12 only): 

Period Red Day 

Teacher 

Black Day 

Teacher 

1 

2 

3 

4 

5 

6 

TRIP FORM 
FORM

2021-2022 

ACTION OF BUILDING/GRADE LEVEL 

ADMINISTRATOR 

Request Approved 

Request Denied 

______________________________________

_______________

Signature of Building/Grade Level Administrator

Date



 

 

 

 

 

 
 

 

 

 
 

Parent Right to Know Information as Required by 

                 The Elementary and Secondary Education Assistance (ESEA) 

                 [Section l l 12(e)(l)(A)] and the Every Student Succeeds Act [Section l l 12(e)(l)(A)] 

 

 

 

September 2021 

 

Dear Hatboro-Horsham School District Family: 

 

Your child attends Blair Mill, Crooked Billet, or Hallowell Elementary School, which receives Federal 

Title I funds to assist students in meeting state achievement standards. This letter serves to inform you of 

your right to request information about the qualifications of the classroom staff, working with your chi ld. 

 
At Blair Mill, Crooked Billet, and Hallowell Elementary, we believe our teachers are prepared to give your 

child a high-quality education. As Title I schools, we must meet federal regulations related to teacher 

qualifications as defined in ESEA. These regulations allow you to learn more about your child's teachers' 

training and credentials. We are happy to provide this information to you. At any time, you may ask: 

• Whether the teacher met state qualifications and certification requirements for the grade level and 

subject he/she is teaching, 

• Whether the teacher received an emergency or conditional certificate through which state 

qualifications were waived, and 

• What undergraduate or graduate degrees the teacher holds, including graduate certificates and 

additional degrees, and major(s) or area(s) of concentration. 

 
You may also ask whether your child receives help from a paraprofessional. If your child receives this 

assistance, we can provide you with information about the paraprofessional's qualifications. 

 

The Every Student Succeeds Act (ESSA) which was signed into law in December 2015 and reauthorizes the 

Elementary and Secondary Education Act of 1956 (ESEA) includes additional right to know requests. At 

any time, parents and family members can request: 

• Information on policies regarding student participation in assessments 

• Information on required assessments that include o subject matter 

tested, 

o purpose of the test, 

o source of the requirement (if applicable) 

o amount of time it takes students to complete the test 

o time and format of disseminating results 



Our staff is committed to helping your child develop the academic knowledge and critical thinking skills 

he/she needs to succeed in school and beyond. That commitment includes making sure that all of our teachers 

and paraprofessionals meet applicable Pennsylvania state requirements. 

If you have any questions about your child's teacher or paraprofessional, please contact:  

 Blair Mill Elementary School 

Dr. Elisha Gee, Principal 

egee@hatboro-horsham.org  

(215) 420-5201 

 
Crooked Billet Elementary School  

Ms. Kelli Sendel 

ksendel@hatboro-horsham.org 
(215) 420-5301 

 
Hallowell Elementary School  

Mr. Steve Glaize  

sglaize@hatboro-horsham.org  

215-420-5901 

 

 

 
Dr. Monica J. Taylor 

Assistant Superintendent 

Hatboro-Horsham School District 

mailto:egee@hatboro-horsham.org
mailto:ksendel@hatboro-horsham.org
mailto:sglaize@hatboro-horsham.org


 Elementary Lunch Menus September 2021 

Monday Tuesday Wednesday Thursday Friday 

September 6 

 

September 7-8 

 

September 9 

Pizza Wedge  
Fresh Cucumbers 

Apple Slices 
 

September 10 
Chicken Nuggets 

w/wo Dinner 
Roll 

Potato Smiles 
Fresh Orange 

Wedges 

September 13 
Cheeseburger  
Baby Carrots 

Peach Cup 
 

September 14 
Grilled Cheese 

Steamed Broccoli 
Strawberries 

 

September 15 
Macaroni and 

Cheese  
Fresh Green 

Peppers 
Fresh Apple Wedges 

September 16 

 

September 17 

Chicken Nuggets 
w/wo Dinner 

Roll 
Baked Beans 
Fresh Pears 

September 20 

Popcorn Chicken 
w/wo Garlic Bread 
Corn on the Cobb 

Applesauce 
 

September 21 

Breakfast for Lunch: 
Vanilla Waffles w/wo 

Sausage Links 
Tater Tots 

Blueberries 

September 22 
Pizza Wedge  

Fresh Cucumbers 
Raisins 

 

September 23 
Cheese Steak 

Sandwich 
French Fries 
Applesauce 

 

September 24 

Chicken Nuggets 
w/wo Goldfish 

Crackers  
Baked Beans 
Strawberries 

 

September 27 

Pizza Stix 
Fresh Red Pepper 

Strips 
Craisins 

September 28 

Meatball Sandwich 
Steamed Carrots 

Peach Slices 
 

September 29 

Pizza Wedge  
Side Salad 

Fresh Apple Wedges 

September 30 
Mini-Corn Dog 

Bites 
Waffle Fries 
Sliced Pears 

October 1 

Chicken Nuggets 
w/wo Goldfish 

Crackers 
Baked Beans 
Blueberries 

We are Hiring! 
Would you like to be home for your kids? Would you like a flexible schedule with summers and holidays off? The 

Hatboro-Horsham Food Services has opportunities for you. Our substitute list has flexible work weeks during 

school days and steady employment opportunities. Call Jessica Oldsey at 215-420-5973 for more information!  

 

 

IMPORTANT UPDATES 

All meals are FREE throughout the 2021-22 school year! You do not have to complete any paperwork to take advantage of this 
offer. The free meals do not, however, include extras/snacks/a la carte items. Therefore, you may still deposit money into your 
child’s account for these items. We strongly encourage cashless transactions at this time. Money can be added to accounts via 

myschoolbucks.com If you prefer to give cash, please put in sealed envelope with child’s name and label. 
There will be 4 lunch options offered daily: Hot Entrée listed below, Uncrustable PBJ Kit with string cheese and goldfish, 

Yogurt/ Bagel Combo Kit with String Cheese and the Salad Entree.  
Milk offerings include: 1 % white, non-fat chocolate, non-fat strawberry, and Lactaid 

Salad Choices: Mon, Wed, Friday- Chicken Caesar, Tues, Thurs- Garden Salad with Chicken and Cheese 
Gluten Free options are available upon request 

 
 

  

 

“This institution is an equal opportunity provider.  Menus are subject to change” 
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Elementary Snack Days 

 

Monday- Scooby Fruit Snacks  

     

Tuesday- Soft Pretzel 

Wednesday- Freshly Baked 

Cookies       

Thursday- Assorted Chips 

Friday- Ice Cream  

Water is available daily! 



September 
10,17 and 24 

 
WG Breakfast 

Bars 
Fresh Fruit 

 
100% Fruit Juice  

Choice of Milk  

September 9, 
23and 30 

 
 WG Readi-Bake 

Bars 
Fresh Fruit 

 
100% Fruit Juice  

Choice of Milk  

September 14, 
21 and 28 

 
WG Cinnamon 

Buns 
Fresh Fruit 

 
100% Fruit Juice  

Choice of Milk  

September 13, 
20 and 27 

 
WG Muffins 
Fresh Fruit 

 
100% Fruit Juice  

Choice of Milk  
 

 

September 15, 
22 and 29 

 
WG Pop-Tarts 

Fresh Fruit 
 

100% Fruit Juice  
Choice of Milk  

 
 

 

Elementary September Breakfast Menu 

“This institution is an equal opportunity 
provider.  Menus are subject to change” 

IMPORTANT UPDATES 
 

All meals are FREE throughout the 2020-2021 school year! You don’t need to complete any paperwork to take advantage of 
this offer. The free meals do not, however, include extras/snacks/a la carte items. Therefore, you may still deposit money into 

your child’s account for these items. We strongly encourage cashless transactions at this time. Money can be added to ac-
counts via myschoolbucks.com If you prefer to give cash, please put in sealed envelope with child’s name and label.  

 
Breakfast will be a grab and go meal. It will be handed out in a sealed container and brough to Homeroom for consumption. 

If you have any questions, please reach out to Jessica Oldsey at joldsey@hatboro-horsham.org   

 
100% Fruit Juice: Apple, Orange and Grape 

Fresh Fruit Basket w/ Apples, Oranges, Pears, Bananas and Apple Slices 
Milk Offerings Include: Fat Free, 1% White, Fat Free Chocolate,  Fat Free 

Strawberry, and Lactaid 





Hatboro-Horsham School District – Elementary Division
Blair Mill: Chrys Fedyna -cfedyna@hhsd.org & Sarah Carner – scarner@hhsd.org

Crooked Billet: Tami Wunder-Italia - titalia@hhsd.org & Sarah Carner – scarner@hhsd.org

Simmons: Christine Fenn – cfenn@hhsd.org & Verlinda Mayrides – vmayride@hhsd.org

Hallowell: Val Slott - vslott@hhsd.org

September 2021
Tips for Preparing Your Child for a 

Successful School Year

Flexibility is key: Safety protocols for covid may change as the school year goes on, so talking with your 
child about the importance of staying flexible will help them adjust and build resilience.
Get back to a regular sleep schedule: Getting sufficient sleep is essential for kids! Following a consistent 
bedtime routine and avoiding electronics in the bedroom will help set your child up for success.
Help prevent separation anxiety: Children may feel nervous about going back to school and being apart 
from family members. Help your child feel connected to home - such as notes in their lunchbox, or a 
family photo they can bring to school.  
Engage in candid (age appropriate) conversations with your child: Discuss what’s happening in your 
child’s world – assure her/him that the adults at home and at school are always available to help.  Listen
to concerns/questions your child shares.  It’s ok not to have all of the answers.
Communicate with your child’s teacher and school counselor: Inform your child’s teacher and school 
counselor about significant changes/situations at home that may impact your child’s ability to focus, 
learn and interact with others. 
Foster a positive attitude:  Children are very tuned in to their parents’ feelings and attitudes; they pick up 
when their parents are upset and often adopt their parents’ attitude on situations. The best way to help 
your child develop a positive attitude is to model it – your words and actions count!
Watch for signs of stress: Stay tuned to warning signs that your child might need mental health support. 
These signs include:

•Sudden changes in activities or behaviors
•Sudden weight loss or weight gain
•Trouble in school or extracurricular
•Reckless behavior (i.e. withdrawing, acting rebellious)
•Signs of depression, such as excessive isolation
•Sleeping too much or too little

Reach out to your child’s school counselor with questions concerns☺

Questions to Help You Connect with Your Child About the School Day

❖What made you smile today?

❖Who did you sit with at lunch?

❖ If you could change one thing about your day, what would it be?

❖ How did you include others today? 

❖What did you do at recess?  

❖What was the hardest thing you had to do today?

❖ How would you rate your day on a scale of 1 to 10?

❖What are you looking forward to tomorrow?

mailto:-cfedyna@hhsd.org
mailto:scarner@hhsd.org
mailto:titalia@hhsd.org
mailto:scarner@hhsd.org
mailto:cfenn@hhsd.org
mailto:vmayride@hhsd.org
mailto:vslott@hhsd.org


HERE COMES THE BUS 

As a parent, your child’s safety is important to you.  No parent wants to have their children waiting at the bus stop 
any longer than they need to.  You don’t want them standing by the side of the road in the cold or rain, or exposed 
to risks on days when driving conditions are less than favorable. And you don’t want them missing the bus!!   

Phase 1 of this program will be implemented for BUS TRANSPORTATION ONLY.  Other vehicles will be phased in at 
some point in the near future. 

You and your children will now know when your bus has entered your neighborhood with Here Comes the Bus.  A 
customizable map enables you to see, in real-time, exactly where your children’s bus is.  With your smartphone or 
tablet you can even customize the Here Comes the Bus app to send you notifications when your bus is near, or let 
you know when there has been a schedule change.  We still encourage you to have your children at the bus stop 5 
minutes before the scheduled pick up time. 

You can: 

 Get real-time information on the exact location of your child’s bus

 Track multiple buses if your children don’t all ride the same bus

While the HCTB bus application has other features, those are being reviewed and evaluated with no defined plans 
or timeframes for implementation.  

Here Comes the Bus is powered by Synovia Solutions software.  It’s the same software that tracks over 125,000 
vehicles a day.  It provides school transportation directors the ability to receive real-time data on the location of 
each of their school buses.  They can then use the information about the whole fleet to compare planned and 
actual routes, while improving on-time compliance and route compliance. 

Customizable Messaging Feature 

The school or transportation provider can send custom messages to parents using Here Comes the Bus as an email 
to any connected device or a push notification to a cell phone in real-time or as a scheduled event. 

Example messages could include: 

 Notice of a 2 hour delay in school start

 Service issues affecting the entire fleet

 Service issues affecting a single bus

 District-wide announcements

 Single school announcements

Downloading the Here Comes the Bus APP will be Effective 10/1/2018 
I Phone or Android go to APP store “HERE COMES THE BUS” 

• Create Account

• School code 87701

• Your child’s student number
• Last Name…. Follow all prompts. 

Questions or problems should be sent to wweghorst@hhsd.org. 
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